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What is LinkedIn?

From their own website, “LinkedIn is the world's largest professional network on
the internet. You can use LinkedIn to find the right job or internship, connect and strengthen
professional relationships, and learn the skills you need to succeed in your career.”

At first glance, LinkedIn looks and feels like a Social Media platform. It is; in fact, it is the
oldest Social Media network on the Internet. LinkedIn helps you in a wide variety of areas such
as: find and maintain contact with colleagues past and present, stay in touch with industry
news, get advice with a business problem, build your skills with LinkedIn learning (additional
cost). Business owners can use LinkedIn to find customers, brand themselves hire employees,
and more.
This course focuses on finding employment—one of the biggest uses of LinkedIn.
“49 Million Users Look for Jobs Through LinkedIn Weekly”
(source: https://thesocialshepherd.com/blog/linkedin-statistics -1/20/25)

For this handout (in color) and more, visit my teacher’s website at:

www.clearcutcomputing.com/school
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LinkedIn Technical Requirements - - - o x
e Q Search (-]

LinkedIn was originally designed to run in a web browser, like Facebook, This made it
easy to manage on Windows, Apple i0S, Chromebook, tablets, etc. Today, you can down- | Suggested RS
load the LinkedIn App for your Smart Phone or from the Microsoft Store for the PC.

George Stern - 3rd+
Entrepreneur, speaker, investor... + Follow

Ways to run LinkedIn :/ie.ws’my newsletter

o A deSktOp Computer 12 signs you have high emotional intelligence:
Any standard web browser.

1) You make people feel heard... see more

e LinkedIn mobile app. 12 Signs You Have High
Downloaded onto your Smart Phone. Emotional Intelligence

: : Mobi ‘ -
« Mobile web experience. EOb’le_ Web A e e e
. . . . Ex Afriend shares a Ex: When your flight is Ex: After snapping at
mobile-friendly version of the LinkedIn rperience e T

networking site that can be accessed via the browser on o \ 5. Yourecognize

. . others' emotions your triggers
smartphones and other mobile devices. o e et
e o
usually are and ask, "Is others interrupt you, and
eeverything okay?" you calmly address it.

7. You know when
others need space
Ex: Afamily member
seems upset, and instead
of pushing themn to talk
you say “I'm here when
you're ready."

6. You support
without judgment
Ex When a colleague
shares a mistake they

Computer Browser e

&'\‘!ou stay ca‘I’m

. ‘when stresses

< ¢ @A (% https//wwwlinkedin.com/feed/ t}) 6 3 0 £x During a tense
situation, you take a deep is wrong,” you say,

br th and ki Id b by
22 | DI CCR J CCCSchool NI myNCC B OneNote @ AuthNet war M&T @ NMIPmt € Avast w Dict GoDaddy MiToolBx » | [3 AllBookmarks Bttt ) . P e mprvec sy

9. You help without

tearing down
Ex: Instead of saying, ‘This

ﬁ - ® s e 10. You don't take  11. You bring 12. You learn from
Q Search - - . . N things people
Home My Jobs ing  Notifications ~ Me v For Businessw  Try Premium for $0 SENTen cowo et EEATS Bary Vel B Afervor business
—— snaps atyou,you think,  introduce two guestswith  pitch is rejected, you don't
"They're probably having a ~ shared interests, "You both  stew, but instead analyze
bad day,” instead of love hiking - you should  the feedback and improve

Linkedin N e feeling hurt. ompare trails! for the next
inkedin News
e 9 Start a post Nant this I ubTormy ter | ¢, Follow George Stern for more

Top stories
@& Media Event BE Write article TikTok says it is restoring service : b - :
' 1h ago + 14,274 readers ‘ :. s
Paul Montenero a - |
P - Sortby: Top ¥ Capital One fixes banking outage Home My Network Post Notifications Jobs
Owner, Clear-Cut Computing Corp.
16m ago « 129,571 readers
Suggested X 4 e to find work
MBA grads struggle to find worl ; . s ;A
Profile viewers 5 M 9 e gdg 3:21 —36 . RN e = . 82%m
. h ago « 34,827 readers
View all analytics ° ?blr Bosaw . . + Follow h .
ntrepreneur, Author & Spezker | Ex-$28n Company Executive. Power dynamic tips more to bosses ; :
View my newsletter e www.linkedin.com O

Unlock Premium tools & insights we

@ Try Premium for $0 EBITDA might sound complex, but here’s the truth: \?:°'gte's7 s;:l i‘"gmw'"g s e Qs h @
) o B : earc
R saved items It's simply your business performance without the noise. .more Show more
Today's puzzles
Groups )
: ) Like & Comment  Share
+ EBITDA Expl e >
Xp ame Hamonize the grd
Discover more Master Financial Performance Analysis Queens >
: Crown each region FoundersCard
Celontas i i B y Pinpoint > oo 94,517 followers
What Is EBITDA . } Guess the category g

Promoted

Crossclimb >
Unlock a trivia ladder

* )2
b A

“It's a game-changer for business owners.”
Cyti r Preview Benefits >>

httneHinkd in/aVAaAIDVV
D 2 -

...more
i

Paul, explore relevant opportunities with
Know The Risks 3¢ Consider These Too {85 Business Applications 3¢ Cyti Psychological

Get the latest jobs and industry news

Follow

TIP Try LinkedIn on the Windows App

CleanThe Data gy Do These Right v/

About  Accessibility Help Center

Privacy & Terms v Ad Choices

Advertising  Business Services ¥

by @ Abir Haddoud S

Messagin . B~
cvmm-s 290 comments - 1,091 ‘eiosts e 9in9 E |

L

0 £ =

Aa
Home My Network Post  Notifications  Jobs

NOTE: For instructional purposes, this handout
will show the Computer Browser interface.

< > @ # 1= =
Mobile App
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Job Hunting Using LinkedIn

Let’s jump in to this audience’s most probable reason for using LinkedIn: finding employment.
The image below shows the Jobs page after clicking the “Jobs” button on the toolbar.

o Enter the job type you are
looking for, OR...

o Enter keywords, title,

Enter the desired locale.

Search
Results

With the
two fields
completed
at the top,
you can
quickly get
a list of
results.

microsoft wordinstructor in Nassau County, New Yor... ., .

4 results

(relode

Did you mean microsoft word instructor?

Personal Assistant
Relode Healthcare Recruiting
United States (Remote)

4 benefits

Promoted - B8] Easy Apply

Consultant (Military or Government Expe
Part-Time Remote Role

The Working Guru
United States (Remote)

4 hours ago - [§] Easy apply

“‘-lllll....

y *
Salary « All filters | Reset v

wreode Relode Healthcare Recruiting

“  Personal Assistant

: Pick from the list.
skill, or a company name
L & 1 &
m Q, Title, skill or company @ United States ﬁ Ll = - e - =
Home My Network Jobs Messaging  Notifications Me + For Business ¥  Post a job
Top job picks for you
Based on your profile, preferences, and activity like applies, searches, and saves
Computer Networking Technology Instructor - Part Time @ X
Paul Montenero LENSA QPEER Waterbury, CT (On-site)
Owner, Clear-Cut Computing Corp. Premet=d
Farmingdale, New York
Instructor - General @ x
ul HempsteadWorks Building Service 32B) Benefit Funds - New York, NY - $50/hr
Promoted
— Music Teacher Store 7339 @ x
*— Preferences . 5
- Music & Arts - Lindenhurst, NY (On-site) - $10.50/hr - $22/hr - 401(k) benefit
Promoted * Be an early applicant
I My jobs
Show all =
My Career Insights
Recent job searches Clear
LIJ Post a free job microsoft office teacher
Nassau County, New York, United States - Apply on LinkedIn and 2 more
- You can switch
Q  microsoft wordinstructor 9@ Nassau County, New York, ... ﬁ :: & @ .’. e HH = to the new AI

Try the new job search =
.
"*appgumnnn®

feature for
describing a job
you desitre

| am looking for sales jobs in healthcare

Find me entry-level hospitality roles

Marketing jobs where | can help cure cancer

Welcome to the future of job search

Explore jobs by describing what you want. Try including skills, industries, or goals.

LER RN N I
vy

v Al-powered search is in beta ~ :
L J
...IIIIIIIIII-“

Paul J. Montenero
Clear-Cut Computing

paulj@clearcutcomputing.com
(516) 845-4081
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LinkedIn

Job Search Results

From this results page, you can click on jobs that appeal to you and

read the detailed descriptions. You can even start the application
process or save the listing. See below for more details.

Click the All Filters button to refine your search.

m Q. computer teacher
@ Date posted ¥

Experience level ¥ Salary v

computer teacher in Nassau County, New York, Unit... o, .. ( )

26 results

Lead Teacher, Tutor Time of Massapequa @ %
Tutor Time Childcare

Massapequa, NY (On-site)

- $20/hr . 401{k), Medical

3 school alumni work here

Viewed - Promoted - Be an early applicant

Lead Teacher, Tutor Time of East Rockaway @ x
- Tutor Time Childcare
East Rockaway, NY (On-site)

B

Promoted - Be an early applicant

k), Medical

Lead Teacher, Everbrook Academy of Glen Head @ %
e Learning Care Group
Glen Head, NY (On-site)

Promoted - Be an early applicant

Middle/High School Computer Science U.S. %
Certified Teacher - Virtual (Reciprocity May Be
Required) @

Elevate K-12

United States (Remote)

38.40/hr

Q Nassau County, New York. U... ( Search ) 0 :: =

o 0D @

Company ~ Remote ¥ All filters

Middle/High School Computer Science U.S.
Certified Teacher - Virtual (Reciprocity May Be
Required) @

United States - Reposted 3 weeks ago - 40 applicants
e ™
in] ZEWN T ( save )
o /

How your profile and resume fit this job

Get Al-powered advice on this job and more exclusive features with Premium. Try Premium
for 50

Easy Apply

Elevate K-12

+ 4 Tailor my resume to this job 4 Am | agood fit for this job? >

About the job

Want to teach part-time and remotely? Join the Elevate K-12 Teacher network! We are
hiring U.5. Certified Middle and High School Computer Science teachers for the 2024-
2025 school year.

We offer...

® 1099 contract position — no benefits provided or taxes withheld

Filter only Jobs ¥ by

Filter jobs where you'd be a top applicant
Try Premium for $0

'i{‘_-" Signarama and millions of other members use Premium

Sort by

Date posted

o R '
Any time (Y past month
3 (v

Elevate K-12
\_\ The Job Netwerk
‘ ‘Sc er Shots hising
‘:‘ Carrelation One

Viewed - Promoted - [} Easy Apply ® Elevate teachers are paid an hourly rate for all teaching time PLUS guaranteed Job type
additional pay for administrative tasks outside of the classroom. We add these twa
Music Teacher Store 7453 @ X together to create an effective pay rate per classroom teaching hour. The final (] Fui-tme [] sarttime
Music & Arts effective rate is dependent on a variety of factors, including state, subject. grade o o
Farmingdale, NY (On-site) level, curriculum, and more. Our Computer Science teachers are paid the following: [ con [7] rempera
§10507hr - $22/hr - 401(K) benefit ¢ Grades 6-12 earns $36 - $38.40 per teaching hour —
‘_‘ Othei
Take Action on Listings Remote
o . . [ onse
Each listing will present you with one of two ways to Apply for the job (or you T o
can Save the listing for later): -
Easy Apply off C)
e Apply—will take you to a page outside of LinkedIn where you can find bos verificati «(P
. . . . as verincations g i
out more details about applying for that job at the employer’s or recruiter’s
website. Location
‘_‘ Garden C

e Easy Apply—Ilets you send your LinkedIn profile to the employer or
recruiter. Even if you're intending to attach a resume to your “Easy Apply”
application, that hiring managers will still see your LinkedIn profile first.

® Save—saves the listing for later or another day. To access the list of Saved
listings, click on Jobs from the top of the

Home screen in LinkedIn and then on the
= Ppreferences left you will see three buttons; click My Industry
Jobs. For each job in the My Jobs list, e — ton
A My jobs You can click the menu (***) to follow up -
or Unsave the listing. (] -Lesrming Provicers
My Career Insights e

Page — 4
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LinkedIn

Job Alerts

When a new job listing is posted which matches your search criteria, you can get an email or
notification about it.

Turn on “Set Alert” for
the job search criteria.

Click the “Jobs” button

m Q computer teacher 9 Nassau County, New York, U... «m 0 :: €] 9 e HH é N N
Click “Preferences” in

@ Date posted ¥ Experience level ¥ Salary v pany ¥ Remote ¥ Easy Apply All filters the leﬂ: Side menu.

computer teacher in Nassau County, New York, Unit... o, .. ( )

26 results

Elevate K-12 o -

:= preferences

Lead Teacher, Tutor Time of Massapequa @ x = Midd|E/ngh School Computer Science U.S.

Tutor Time Childcare 4 _\i H H

Mo 1Yt i) Certlfled Teacher - Virtual (Reciprocity May Be
$20/hr . 401{k), Medical Reqmred) @

ol alumni work here

Viewed - Promoted - Be an early applicant

United States - Reposted 3 v

@ Easy Apply

ieeks ago - 40 applicants

Lead Teacher, Tutor Time of East Rockaway @ x
Tutor Time Childcare

East Rockaway, NY (On-site)

How your profile and resume fit this job

5/hr - 401(k), Medical

i wrk here Get Al-powered advice on this job and more exclusive features with Premium. Try Premium

for 50
Promoted - Be an early applicant
Lead Teacher, Everbrook Academy of Glen Head @ x + + Tailor my resume to this job 4 Am la good fit for this job? > Preferences
Tasmm  Learning Care Group
Glen Head, NY (On My interests
$20/hr - 401(K), Medical About the job
Promoted - Be an early applicant Open to work  Off
) i i Want to teach part-time and remotely? Join the Elevate K-12 Teacher network! We are Share job preferences with recruiters or others
Middle/High School Computer Science U.S. X hiring U.5. Certified Middle and High School Computer Science teachers for the 2024-
Certified Teacher - Virtual (Reciprocity May Be 2025 school year.
. ( P ty May sehool year. < Job alerts
Required) @
Elevate K-12 We offer.. computer teacher and others
United States (Remote)
$36/hr - $38.40/hr 1099 contract position — no benefits provided or taxes withheld Pay
Viewed - Promoted * [] Easy Apply * Elevate teachers are paid an hourly rate for all teaching time PLUS gu,

Privately indicate desired pay
additional pay for administrative tasks outside of the classrog,

Music Teacher Store 7453 @ x together to create an effective pay rate per classroom
Music & Arts effective rate is dependent on a variety of fact

Farmingdale, NY (On-site) level, curriculum, and more. Our Comp
$10.50/hr - §22/hr - 401(k) benefit s Grades 6-12 earns $36 - §.

dd these two
g hour. The final

ding state, subject, grade My qualifications
nce teachers are paid the following:
r teaching hour Resumes and application data

Privately share your skills and experience with recruiters

Al-powered resume drafts

Private to you

My verifications

Verifications

Verification helps enhance your prefile’s credibility and trust in a job search

Manage job alerts

Choose the same

computer teacher N ! -
BN Nassau County, New York, United States / Search criteria as EdltJOb alert X
Frequency: Daily via email and notification in step 1’ and
1. k th 1 computer teacher
chic € pen01 . Bl Nassau County, New York, United States

computer teacher V4

Farmingdale. New York. United States (within 25 miles)

Alert fi
n-site - id lert frequency

y via email and notification Q oaiy

O Weekly

owner /

Bl rarmingdale, New York, United States (within 25 miles) Notification type
. Remote - Hybrid © Email and notification

y via email and notification
O Email

I I O Notification
Top job picks for you See page 10 for
= Get recommended jobs based on your profile and On () more inf() ab()ut I Get notified of similar jobs on ()
activity. Learn more 3 . . 99 When no jobs match your alert
notifications

m L NN T Delete job alert @
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Jobs Notifications

There are many kinds of Notifications in LinkedIn. Let’s focus on the ones that are related to
job hunting. On the LinkedIn home page, click on the Notifications button.

m Q Search ﬂ :: & ° 9 e EEE

Home My Network Jobs Messaging  Notifications Mew For Business  Try Premium for $0

Job Notifications
= : m Jobs My posts Mentions
Follow the numbered path below, which | | A& S
will lead you to the setting to notify you
of new job listings that match your ) e
search criteria. You can then get these Paul Montenero . Learn more about The Wn.rk at Homg Womar_l. LLC and discover
. . . ] other Pages you might be interested in following. wese
notifications: Owner, Clear-Cut Computing Corp.
. . Farmingdale, New York
® Inside the LinkedIn app (In-app) srmnases e
m HempsteadWorks T -
° Texted to yOU,I' phone (PllSh) @ Tutor (Independent Ccnlréfclor. Part-Time, Remote) at ClassDojo 1h
® Sy and 9 other recommendations for you. o
® Email L g
Manage your notifications
View settings
& Back
i Your notification settings|
e Settlngs S~ Your previous setting choices| Allow job search notifications On o
.
= Account preferences Notifications you receive Job alerts >
Push, In-app and Email
hing f job
@ Signin & security 3 searching for ajo
Hiring someone Saved jobs Y
® Visibility Push, In-app and Email
Connecting with others
Job recommendations
D Data privacy Network catch-up updates Push, In-app and Email 7
Posting and commenting
= Advertising data Job application updates N
Messaging Push, In-app and Email
82 Notifications
<De Groups Career advice N
Pages Push, In-app and Email
Attending events Search appearances -
Push, In-app and Email
News and reports
Back
Updating your profile & b =S
o Job alerts
Verifications These are notifications that newly-posted jobs match your job search alerts.
Games =
Choose where you get notified
a In-app notifications On o
= Delivered inside the app
a Push notifications On o
¥ Pushed to your device immediately
Email On o
Sent on your primary email
E your p M
Paul J. Montenero paulj@clearcutcomputing.com Page—6
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LinkedIn

Building Your Profile

Equivalent to your resume, this electronic version will allow prospective employers to find your
talents and then be able to contact you.

To get into the Profile editing screen, click the “Me” button and choose View Profile.

m Q Search

® 2 = o H @ i

Home My Network Jobs Messaging  Notifications Mew For Businessw  Try Premium for $0

Click the pencil to edit that section.

View Profile

B insert  Pagelayout Formulas  Data Help

Click
photo
circle to
add or
change
your
photo.

Paul Montenero ¢
Owner, Clear-Cut Computing Corp.
Farmingdale, New York, United States - Contact info

58 connections

@A - Bookl - Excel

PDFelement  QuickBooks

ol . Profile language Vs
[, Conditional Formatting = Insert English
7 Format as Table ~ fxDelete v | ¥~
& | Add-
 Cell Styles %1 Format v i . .
. A - Public profile & URL V4
www.linkedin.com/in/paul-montenero-
f - 991b286
Add/change “background.”
Ad see

From Al ta IT, some of the best freelancers are on

/ Upwork.

Trusted freelance talent. Hire now.

m Clear-Cut Computing Corp.

<)

i@l Farmingdale State College

(Add profile section) (Enhance profile) (Resources)

4 N
[ Get Started )
\ /

This feature can only
be used once, then it
disappears.

See the next pages
for other resume
uploading

UPLOAD YOUR
RESUME to SETUP

YOUR PROFILE

Add to profile

Set up your profile in minutes with a resume

Upload a recent resume to fill out your profile with the help of Al.

Get started

Manual setup

Core ~

Start with the basics. Filling out these sections will help you be discovered by
recruiters and people you may know

Add about

Add education

Add position

Add services

Add career break

Add skills

Recommended ~
Additional v

With the Get Started button, you can upload an existing resume
in PDF or Microsoft Word format and the Al will build your
profile from it. After which you can edit any of what it uploads.

Core

Add About—>brag about what you have achieved in past jobs

Add Education—this builds your education table

Add Position—your work history

Add Services—geared toward business listings, but not limited to businesses
Add Career Break—i.e.: pauses in career for military or volunteer work.
Add Skills—project management, good interpersonal skills, etc.

Recommended

Add featured—notable items

Add licenses & certificates

Add projects—description. links, photos of projects

Add courses—additional courses & seminars taken to advance your career
Add recommendations—request recommendations from LinkedIn members
Additional

Add volunteer experience

Add publications

Add patents

Add honors & awards

Add test scores

Add languages—includes how proficient you are

Add organizations

Add causes—ideals you may have fought for

Add contact info —phone number, email, address, birthday...

Paul J. Montenero
Clear-Cut Computing

paulj@clearcutcomputing.com

Page -7
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LinkedIn

Uploading your Resume & “Featured” items

You can add traditional resumes, videos, pictures, etc to your LinkedIn account and then use
them when applying for a job. There are two ways to upload your resume.

VIEW PROFILE PATH TO UPLOADING RESUMES

I RESUME REQUIREMENTS: 1

START
HERE

P Format: DOC, DOCX or PDF I

" 5SMB or less in size I

[ ]
® = a
Home My Network Jobs M

I un
F;r:: i
fessaging  Notifications Me w . ¥ Postajob
Business

Paul Montenero

o

Owner, Clear-Cut Computing

Corp. RESUMES
( View Profile If the job listing
Account has an "Easy

Apply" button,
you can upload

@ Try 1 month of Premium for $0

Settings & Privacy

your resume in the

[_E{D ) pop-up window,
e then follow the
Manage prompts to submit

Posts & Activity

your application.

Job Posting Account

Sign Out

Click either +

Profile language Va
English
Public profile & URL V4
wwwlinkedin.com/in/paul-montenero-
991b286
Ad e
From Al to IT, some of the best freelancers are or
Va ork.
Paul Montenero | @ Add verification badge sy Clear-Cut Computing Corp.
Owner, Clear-Cut Computing Corp.
- Farmingdale State College
Farmingdale, New York, United States - Contact info
58 connections Trusted freelance talent. Hire now.
CAdd profile section ) (_Enhance profile) (Resources ‘\ Get Started )
« ”
e Expand “Recommended” and
: 113 2
click “Add Featured.
Add to profile X
Core
& Featured
Recommended
Completing these sections will increase your credibility and give you access

more opportunities

Add featured

Add licenses & certifications

Add projects

Add courses

Add recommendations

Additional

A

Add a post

Add an article

| &

a

Show what you're proud of

Add a link

Add media

=" Upload pictures, presentations, or documents

Feature your best articles, posts, documents,
photos, websites, videos, or presentations.

The Featured section is a
new area on your
LinkedIn profile where
you can showcase work
samples that you’re most
proud of. For example,
you can feature posts that
you’ve authored, articles | °
you’ve published on
LinkedIn, and even exter-
nal media like images,
documents and links.

&«

Featured

Image

T Delete

O

PIM-artJPG
Paul next to a piece of art

Resume-Paul J Montenero-computer teacher.pdf
Resume for Computer teacher

- |

@ oven x
~ > ThisPC > g-drive (\\SERVER) Montenero v C Search Montenero »

Organize v New folder

A Home Nor
R Gatley

@ Paul ) - Personal 2 Religion - Shortcut

) Resume:aul Montenero-alldocx

M Desiop B Resume-Paul | Montenero-all.pdf

L Downloads  # {5 Resume-Paul ) Montenero-computer teac.
© Music 3 Resume-Paul ) Montenero-computer teac
I videos 3 sevastian C Montenero - Unkown, New

B3 590_20120101 enpot
) Stauber Reference Letter.dock
2 Stauver Rference Letterodt

2 Libraries

PIM Toolbar  #

| -] | custom s e ppivoptr «

Qpen

Cancel

Paul J. Montenero
Clear-Cut Computing

paulj@clearcutcomputing.com

(516) 845-4081
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LinkedIn

Uploading your Resume to the Resume Library

You can add multiple resumes to your library of Job Application Data and then use them when
applying for a job. There are two ways to upload your resume. This pertains mostly to the job
postings that use Easy-Apply

= —

I RESUME REQUIREMENTS: 1

|
e Format: DOC, DOCX or PDF - :
o SMB or less in s 1 ® = & o Q F
I or Iess In S1z€ I Home My Network Jobs Messaging  Motifications Me * B .or ¥ Postajob
P L L LT —_— usiness
Paul Montenero
In Leﬁ Margin | gwner, Clear-Cut Computing
orp.
@ Settings ( View Profile ) If the job listing
g h HE
. as an "casy
A“:”"t h of Premium for $0 [ Apply" button’
2 Account preferences e You can upload
your resume in the
Help °
@ Sign in & security Language | pop-up window,
angusg then follow the
. Manage ' prompts to submit
© Visibility Posts & Activity your application.

Job Posting Account

Sign Out E

Data privacy
Partial section of screen
f..................................................

- [ ]
= Advertising data - .
n
B n
= Job seeking preferences .
| |
n
a g . L . ™
= Notifications Job application settings , >
n
n
Share your profile when you click Apply for a job off -» =
n
n
. . . . \ . [ ]
Signal your interest to recruiters at companies you've created job alerts for Ooff = a
n
LB R R ERERENRENRRENRRERERERERERNENRERERERNERNERNNRNRENRRERERNERHNERNHN.]
{ Back
Resumes and application data
Save resumes and application data On ()
Allow LinkedIn to save your resumes and answers to application questions. You may change your answers with each application. Learn more about saved
application data
Add and Manage
. Share resume data with hirers
your Resumes: ) , g @)
. P9 Hirers can view skills and experiences from the resumes you choose to share when they search and view profiles and evaluate applicants through LinkedIn's
Cllck Upl()ad hiring tools. Learn more about shared resume data
t2) :
Resume” to bring up
. . Resume-Paul J Montenero-c..
the File Open dialog Uploaded on 3/22/2025
window and select the
resume you want.. Resume-Paul J Montenero-a...
Uploaded on 3/22/2025
.« . _ —
This is a great place to { Upload resume )
store resumes for your T ——
own downloading
needs' Save self-1D information On ()
Allow Linkedin o save personal demographic information that you submit with job applications. It won't be shown on your profile. Learn more about saved
application data
‘You may also have saved personal demegraphic information via Self-1D on LinkedIn. Manage your personal demographic information
The resumes you save allow us to improve your experience on LinkedIn and may also contribute to improvements on our platform, in our products, and in our Al
Be Aware 0 models. Learn more about resume usage
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LinkedIn

“Putting Yourself Qut There”

Once you get your profile set up (or at least mostly setup), you need to announce
to the LinkedIn community that you are “available for hire.” On the View Profile

screen, click the Open To button.

-]

| -

See pg 11

alib 1 AKX =l®. ab Genera I\ Conditional Formatting ~
o $ - % ¢ 37 Format as Table ~
== % 2 Cell Styles ~
] Aligrement ] Mumber & Styles
F G H i 1 K L
Paul Montenero -
Owner, Clear-Cut Computing Corp.
il
Paul, you aren't verified yet X

Verification badge is a signal of trust, giving others more confidence to
interact with you.

@ Verify now

Farmingdale, New York, United States - Contact info

61 connections

. (__Add profile section > (Enhance profile ) (Resources )

Saint Joseph's College

e jnsert ~ z ~ Ay p
i Delete ~ | T~ ©
Sot& Find& | Add-
=1 Format *  Fitter~ Select ~
Cells Editing Add-i
M o P Q
Tell us what kind of work you're open to X
4 e
Job titles
HempsteadWorks

+ Add title
Location types*

Locations (on-site)*

On-site v

Farmingdale, New York, United States X

+ Add location

Locatiens (remote)*

Farmingdale, New York, United States X

+ Add location

Start date

() immediately, 1 am actively applying

Open to work I’4 Share that you're hiring and attract qualified X O Fesbie.1 ook

- exible, 1 am casually lookin
Computer Instructor roles candidates. o Y ¢
Show details Get started

Employment types

Full-time v/ Part-time + Contract + Internship +

For Businesses

Hiring

Share that you're hiring and attract
qualified candidates

Finding a new job
Show recruiters and others that
you're open to work

For Businesses

Providing services

Showcase services you offer so new
clients can discover you

Finding volunteer opportunities
Show that you are open to skill-
based volunteering

Temporary +

Visibility (who can view you're open to work)*

Recruiters only
Limited to people using Linkedin Recruiter
While we take steps not to show recruiters at your current company, we can't
guarantee complete privacy.

Al Linkedin members

Includes recruiters and people at your current company

This selection adds the #OpenToWark photo frame.

Learn more about your privacy

*

r-----------;—----------

: Set the parameters that describe what kind of work
j environment you are looking for.

1

1 A detailed breakdown of these is on the next page.
1

I When finished, click the Save button and the

I LinkedIn community you specified will become

g aware of you!

Paul J. Montenero
Clear-Cut Computing

paulj@clearcutcomputing.com
(516) 845-4081
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LinkedIn

Announcing that you are “Open for Work”

Open to work
Computer Instructor roles
Show details

©

Now let’s take a detailed look at the settings that describe what
kind of work you are looking for. Click the Me button and then

click View Profile. Then click the pencil in the shaded box
shown that says Open For Work.

* Indicates required

Job titles®

TR
[+ Add title )
\. /

Location types*®

Locations (on-site)*

L o
| + Add location )
A .y

Locations (remote)*

.f- - -\.
| + Add location )
A A

Start date
O Immediately, | am actively applying

O Flexible, | am casually looking

Employment types

Full-time

Temporary +

Part-time +

Visibility (who can view you're open to work)®

Tell us what kind of work you're open to

Farmingdale, New York, United States X

Farmingdale, New York, United States X

Contract +

X

Internship +

Job Title—You might have one job title
already listed from your initial setup of your
LinkedIn account. Here, mine reads “Owner”
because I originally set it up as a business. If
you add one or more job titles, they must match
the list of those that appear in the pull-down.

Location Type—You can only check off the
ones that are shown; you cannot add to that list.

Locations (on-site)—You can choose
individual cities or towns, states, counties,
countries or named areas. “Long Island” is not
in the list, but you can add Nassau County and
Suffolk County.

Locations (remote)— same process as on-site
above.

Start Date—A great feature if you are
“exploring” what opportunities might be
presented to you.

Employment types—You can only check off
the ones that are shown; you cannot add to that
list.

Visibility—Be careful here; if you choose “All
LinkedIn members” a green banner is attached
to your profile photo reading “Open for Work.”
If you currently have a job, your boss or co-
workers may see that you are looking for a new
job—Ileading to a potential problem. In that
case, choose “Recruiters only;” for they pay for
the additional account enhancement to be a
recruiter. You can always search for jobs as
described earlier in this handout.

Click Save and one final step remains—
turning on email updates

O Recruiters only X
Limited to people using LinkedIn Recruiter
While we take steps not ow recruiters at your current company, we can't v
guarantee complete pri
Job preferences saved
All Linkedln members We created a job alert for the role you are open to. Manage alerts
O ncludes recruiters and people at your current company
This selection adds the #0penToWork photo frame. Next, update your settings to get notified about job
. opportunities
Learn more about your privacy
Email updates
For jobs, messages, and open to work updates On ()
o d
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LinkedIn

HOW DO I TURN OFF “Open for Work”

You may have found a job or perhaps you are no longer looking. You should

turn off the “Open for Work™ setting.

Owner, Clear-Cut Computing Corp.
Farmingdale, New York, United States - Contact info

58 connections

CAdd profile section) (Enhance profile) (Resources)

Clear-Cut Computing Corp.

Farmingdale State College

-
" =enEH -~ i - B Sort& Find & | Add-
: e 2 Cell Styles ~ = Format ~ ~  Filter ~ Select ~
[ & Alignment Gl Number [ Styles Cells Editing Add-i
ke G H I J K £ M N 0 P Q

7

Open to work
Owner and Computer Teacher roles

2

Share that you're hiring and attract qualified
candidates.

O

Show details Get started

1) Click “Show details”
In Yot Public Proﬁle, Job preferences X | Edit job preferences
under the “Open to Work” o
blue box, click “Show N a , :
details.” A summary of is open to work : ; Job ttles*
your settings will appear. 2) Click the pencil

ot To see the full “Edit

Ouner - Computer Teacher job preferences”

window. Location types”

Location types

On-site - Hybrid

Locations (on-site)

Farmingdale, New York, United States

Employment types

Full-time

@ All LinkedIn members

Hybrid v/ Remote +

Locations (on-site)*

Farmingdale, New York, United States X

2) Modify vour preferences
Either:

Delete job preferences?

experience.

You will no longer share with others that
you're open to work. Job preferences help
us provide you with a better job search

X

A) Change the Visibility setting
to “Recruiters only” (if you
are still open to job offers,
but the green band saying
“Open to Work” will be
removed from your picture.

Or:

B) Click “Delete” at the bottom

left, and then the Delete

button on the

confirmation window.

+ Add location

Start date
(O Immediately, | am actively applying

(O Fexible, 1 am casually looking

Employment types

Full-time v/ Part-time +

Temporary +

Contract +

Visibility (who can view you're open to work)*
O Recruiters only
Limited to people using Linkedin Recruiter

While we take steps not to show recruiters at your current company, we can't
guarantee complete privacy.

All Linkedin members
Includes recruiters and people at your current company

o

This selection adds the #OpenToWork photo frame.

Learn more about your privacy

‘l Delete '

Internship +

@

S
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LinkedIn

Q&A

How do you delete a LinkedIn account:?
To permanently delete your LinkedIn account, log in, go to "Settings & Privacy," navigate to "Account
Management," and click "Close account". You'll be prompted to confirm your action, choose a reason for
closing, and enter your password to finalize the deletion.

You can reopen your account directly by attempting to log into your LinkedIn account or utilizing the link
provided in the original account closure email.

How do you recover a LinkedIn account?
To recover a LinkedIn account, first visit the LinkedIn login page and click "Forgot password." Enter the
email associated with your account to initiate a password reset. If you no longer have access to that email,
you may need to submit a recovery request to LinkedIn support, potentially providing identification and
other verification details.

How do I change or remove an email address from my LinkedIn account?
Tap your profile photo, then Settings.

Tap Sign in & security, then Email addresses under Account access.
Tap Add email address. ...

Enter the new email address.

Enter your LinkedIn password for confirmation and tap Submit.

AW =

Can I control how much of my information is visible?
1. Click the Me button.
2. .Then Settings & Privacy.
3. Then Visibility.

Visibility of your profile & network

Profile viewing options Private profile characteristics =
Page visit visibility off >
Edit your public profile b
‘Who can see or download your email address >
Who can see your connections On -
‘Who can see members you follow Anyone on Linkedin =
Who can see your last name >
Representing your organizations and interests on =
Page owners exporting your data off >
Profile discovery and visibility off Linkedin =
Profile discovery using email address Anyone
Profile discovery using phone number Everyone >
Blocking >

Visibility of your LinkedIn activity

Manage active status Your Connections only =

Share job changes, education changes, and work anniversaries from profile off =

Notify connections when you're in the news on >

Mentioned by others on >

Followers >
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